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INTRODUCTION 
The Library Resources Center plays a vital role in the total 
educational experience of the student. By placing a special emphasis 
on the contemporary, the Center strives to serve the needs of teach­
ing scholarship, research, and the recreational reading of the entire 
university community. The Center, located on the Main and Lower 
Floors of Millett Hall, provides a seating capacity for 700 persons, 
and a collection consisting of over 125,000 volumes, plus an ad­
ditional 2500 currently received periodicals. The Center houses 
Media Services which is composed of audio-visual and non-book ma­
terials, and Instructional Materials Services which is concerned 
primarily with education-oriented materials. Special handbooks are 
available giving further information about each of these areas. 
HOURS OF SERVICE 
Monday through Thursday 8:00 A.M. - 10:00 P.M. 
Friday and Saturday 8:00 A.M. - 5:00 P.M. 
. Sunday 1:00 P.M. - 9:00 P.M . 
Variations on hours of service will be posted. 
CIRCULATION AND RESERVE SERVICES 
Students, faculty and staff are eligible tu borrow materials. In 
addition, members of the community who can demonstrate a need may 
borrow materials if they are willing to agree to the terms which 
govern such borrowing privileges. WSU students must show their stu­
dent identification card or current fee receipt. In general, most 
materials circulate to students for one month with no renewals, while 
faculty and staff loans are for the entire current quarter. Variations 
to this are determined by the category of the borrower and the nature 
of the media. Items put on Reserve by the faculty are located at the 
Circulation Desk, with the Reserve lists nearby in ring binders. 
All materials borrowed must be properly charged out with the 
pertinent date printed on the charge cards. Fines are charged at the 
rate of 05¢ per day on regular circulation material, with 25¢ per hour 
being charged on overdue Reserve materials. 
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LOST OR MISSING MATERIALS 
A lost or missing item charged to a borrower should be immedi­
ately reported at the Circulation Desk. If the item is not located and 
returned, the borrower is charged for its replacement. This charge 
includes the cost of the item, a $1. 00 charge to defray processing 
expenses, and any fines that might have accumulated prior to the 
time it was reported lost. Borrowers who have not settled such 
char12:es, including fines, will be listed as delinquent with the Regis­
trar, with the result being the detaining of grades, re-enrolment, 
transcript, or diploma. 
CARD CATALOG AND LOCATION OF MATERIALS 
The Card Catalog is located opposite the main entrance to the 
Center and adjacent to the Circulation and Reference areas. The 
catalog is divided into a combined Author-Title File, and a separate 
Subject File. In order to locate specific material, it is necessary to 
find its listing in the Card Catalog, and then to refer to its call num­
ber. The call number is the combination of letters and numbers in 
the upper left hand corner of the catalog card which specifically 
identifies the material. The first group of letters and numbers of the 
call number is its classification and this represents the subject of 
the book, and is assigned according to the Library of Congress 
Classification. In addition, the physical location of the material is 
determined by the call number. Materials with the major call number 
designations will be found in the following areas: Athrough F, Refer­
ence and Z on the Main Floor, while G through V including Instruct­
ional Materials Services and Media Services are located on the 
Lower Floor. For your information, listed below are the major areas 
of the Library of Congress Classification: 
A-encyelopedia, general reference works, indexes , periodicals 
B-philosophy-religion 
C-History-auxilary sciences 
D-history and topography (except America) 
D-F - American history 
G-geography-anthropology 
H-economics-soc iology 
J -Political science 
K-law 
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L-education 
M-music 
N-fine arts 
P-language and literature 
Q-science 
R-medicine 
S-agriculture-plant and animal industry 
T-technology 
U-military science 
V-naval science 
Z-bibliography and library science 
PERIODICALS 
Current periodicals that are listed in the Readers' Guide are 
shelved on the Main Floor near the stairway, and are arranged alpha­
betically by title. Current periodicals of a more scholarly nature are 
shelved with the back volumes which are in bound form, in the vari ­
ous subject areas according to the Library of Congress Classification. 
Entries for these periodicals are listed on a title basis in the Card 
Catalog, but it is then necessary to refer to the List of Serials at 
Wright State University to determine the specific volumes that the 
Center holds. Copies of the List of Serials at Wr1ght State Uni­
versity are located at the card catalog, Circulation and Reference 
Desks, and at other strategic posts throughout the Center. 
REFERENCE AND INFORMATION SERVICES 
The Reference and Information Services Section is located on 
the Main Floor to the left of the Card Catalog. Encyclopedias, 
dictionaries, handbooks, directories and other similar items are 
housed in this area . They are designated "Reference" on the spine 
of the volume, and are to be used in the immediate area. The Refer­
ence and Information staff will gladly assist in the location and use 
of all resources, with inquiries involving the Card Catalog, govern­
ment documents, college catalogs, and pamphlet items being specifi ­
cally directed to them. 
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INTERLIBRARY LOANS 
Interlibrary loan services are available to faculty and students . 
Inquiries and loan requests should be made at the Reference and In­
formation Services desk. Also, cooperative borrowing privileges have 
been agreed to by the libraries of Antioch College, Cedarville 
College, Central State University, Urbana College, University of 
Dayton, Wilberforce University, Wilmington College, Wittenberg Uni­
versity, and Wright State University. For details check at the Refer­
ence and Information Services Desk. 
MEDIA SERVICES 
This area deals with media that is non-book in nature and in­
volves the servicing of microforms, recordings, tapes, slides, film­
strips, etc. Microfilm readers, reader-printers, tape recorders, and 
phonographs are available for the utilization of these media sources, 
and the Photography and Graphics section of Media Services at­
tempts to give further scope to this area. In addition, Media Services 
attempts to assist the faculty in tl~e presentation of their courses by 
providing audio-visual equipment, materials and services. A special 
departmental handbook is available for a more detailed description 
of the services . 
TYPING ROOMS 
A typing room on each floor is available for individuals who 
wish to use their personal typewriters . Admission to these rooms 
may be secured by requesting keys at the Circulation Desk. 
CONFERENCE ROOMS 
Conference rooms on each floor of the Center may be used by 
students and faculty for course-related meetings and seminars . The 
rooms should be reserved at the Circulation Desk. 
AFTER HOURS BOOK RETURN 
An after hours return is provided at the left of the Center en­
trance as a convenience for returning books after closing time. Over­
due books should be returned via the Circulation Desk. 
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SMOKING 
Smoking is not permitted in the Center, except for the carpeted 
area on the Lower Floor. In addition, eating and drinking are not per­
mitted anywhere in the Center. 
EXHIBITS AND NEW BOOKS 
A case which houses university and library exhibits is main­
tained for the interests of persons visiting and using the Center. 
Also, there is a shelf for the purpose of displaying selected, re­
cently acquired titles. The exhibit and new books area is located on 
the Main Floor, adjacent to the newspaper files . 
PHOTOCOPYING 
A Dennison Copier is located on the Main Floor to the right of 
the card catalog. Standard and legal size prints are available at 10¢ 
per copy. 
DOOR CHECK 
For the security of materials, the Center requests that ail ma­
terials leaving the building be checked, including the contents of 
brief cases, attache cases, and other containers. 
] 
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